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Overseeing administrative responsibilities involves the regular creation of weekly
reports to update government officials on program progress, facilitating informed
decision-making. Additionally, I voluntarily supported colleagues in acquiring
proficiency with various software tools, including Canva, Discord, GMeet, Zoom, and
Google Workspace. Furthermore, I conducted school visits to Government Primary
School as part of my responsibilities.

Proficient in website redesigns for enhanced user experience. Skilled at crafting compelling
social media content to drive engagement.

Full-time

Full-time

May 2022 - Oct 2023 (17 months)

January 2023 -Present

Senior Admin Associate

UI/UX & Graphic Designer

.

.

Adhyayan Foundation

Deviant Strokes

Experience

U I / U X  a n d  G r a p h i c  D e s i g n e r

Geeta Lamani

Behance Link
https://www.behance.n

et/geetalamani

+91-7058113574
geeta705811@gmail.com

I'm a UI/UX designer who's great at solving problems and

communicating. I'm eager to help clients, learn new

things and continually expanding my technical skills

through ongoing learning opportunities.

Generating leads involves actively managing social media platforms such as
LinkedIn and Facebook, strategically leveraging these channels to connect with
potential clients. Additionally, I engage in client outreach through phone calls to
establish meaningful connections and foster relationships.

Full-time

Dec 2021 - April 2022 (5 months)

Digital Marketing Associate .
Entraine Pvt Ltd

Skills
 -Problem solving

 -User Interface Design

 -Prototyping

 -graphic design

Softwares

 -Figma

 -Adobe XD

 -Canva

 -Adobe Photoshop

https://www.behance.net/geetalamani
https://www.behance.net/geetalamani
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Bachelor of Computer Application
UX Design Professional Certificate

Visual Elements of Visual Interface Design 

Textual Elements of Design: Fonts, Typography, and
Spacing

Class 11th & 12th Science

Class 6th - 10th

2018 - 2021 Jan 2024 Google

Coursera

Coursera

May 2021

April 2021

2015 - 2017

2010 - 2015

Goa Multi Faculty College

V. S. LAAD Higher Secondary  

Gomantak Vidyalaya

Eductaion Licenses & certifications


