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Career Summary 

Career Objective 

Business Analyst Skills 

Additional Skills: 

Mobile: +91-9654196035 

Email ID: shiveshk18@gmail.com 

Certification URL: https://shorturl.at/szLW4 

 
 

• Achieve a challenging position in the area of Business Analytics where my analytical, academic and professional skills can 

be used to the benefit of the organization as well as my career growth. 

• Collect, analyze, and interpret data to identify trends and patterns. 

• Evaluate business processes, identify areas for improvement, and suggest actionable recommendations 

• Good analytical, quick learning and problem solving skills with a desire to work in a team oriented environment Have 

good team spirit, goal oriented and high interpersonal skills 

Career Enhancement in Business Analytics and work in a challenging environment using my technical, analytical and 

management skills for the growth of the organization as well as improve my knowledge and expertise, thereby achieving 

personal and professional growth. 

My Core Competencies include: 

• Business Analytics and Data Analytics • Collaboration and cross-functional 

• Process Improvement 

• Project Management Skills • Requirements Gathering 

• Problem Solving Skills • Good Communication Skills 
 

Major topics of Business Analytics: 

• Data Analysis: Collect, analyze, and interpret data to identify trends and patterns using BI tools like power-BI, Excel. 

• Process Improvement: Evaluate business processes, identify areas for improvement, and suggest actionable 

recommendations with Change management. 

• Reporting: Prepare and deliver reports, presentations, and visualizations to communicate findings to stakeholders with 

power Tools like power-BI. 

• Requirements Gathering: Work closely with stakeholders to gather and document business requirements. 

• Assist in project management activities, including tracking project progress and ensuring timely completion of 

deliverables. 

• Collaboration: Collaborate with cross-functional teams to implement business solutions and monitor their effectiveness. 

• Qualifications 

• Analytical Skills: Strong analytical and problem-solving skills   with                     attention to detail. 

• Communication: Excellent verbal and written communication skills 

• Technical Skills: Proficiency in Microsoft Office Suite (Excel, Word, PowerPoint). Familiarity with data 

analysis tools and techniques is a plus. 

• Team Player: Ability to work collaboratively in a team                      environment. 

• Adaptability: Enthusiastic to learn and adapt new challenges . 
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Certifications 

Work Experience 

Education 

 

 

 
 

• Power-BI: - Data cleaning, Visualization, Data modelling, values extraction etc. 

• Excel: - VLOOKUP, Pivot table, Data cleaning, Data modelling, Data Visualization etc. 

• Python: - NumPy, Pandas, Seaborn, Matplotlib, Sk-Learn, Data cleaning, Modelling 

• SQL: - Select, Group by, Where, Having, Order by, Joins. 

• MS-PowerPoint: - Made various PPT’s in college presentation, integration of AI with MS-PowerPoint. 

 

SAP(SD) Certification– S/4 Hana 

SAP 

Power-BI 

Microsoft 

Certified Scrum Master 

Scrum Alliance 
 

 

Quess Corp. 
Consultant (2021-2022) 

 
Job role& Skills Gained:- 

• Data driven analysis using analytical tools like power-BI, Excel etc to enhance business performance 

• Stakeholder management and requirement gatherings for projects 

• To conduct regular meetings with clients. 

• Track and manage project issues and improvements using Dashboard development 

• Regular and effective communications between teams 

• Prepare Monthly/Weekly Reports and analysis of teams performance 
 

 

PGDM/MBA – (Business Analytics) 
Doon Business School, Dehradun 

2022-2024 

BBA 

GL Bajaj institute of Management and Technology, Greater Noida. 
2018-2021 

Intermediate 

New Delhi Public School, Delhi 

2018 

Technical Skills: 
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Personal Details 

Languages Known: English, Hindi. Hebrew 

Hobbies : Mimicry, Reading, Learning 
Nationality : Indian 
Address : Lucknow, India 

 


